
 

Privacy Notice for Pupils 

1. Introduction 

At Coggeshall Road, we are committed to protecting and respecting your privacy. This privacy 

notice explains how we collect, use, and protect your personal data. 

2. What Information Do We Collect? 

We collect and process the following types of personal data about you: 

• Personal Details: Name, date of birth, gender, and contact information. 

• Educational Information: Attendance records, assessment results, and any special 

educational needs. 

• Health Information: Medical conditions, allergies, and any relevant health 

information. 

• Behavioural Information: Records of behaviour, exclusions, and disciplinary actions. 

• Parental/Guardian Information: Contact details and relationship to you. 

3. How Do We Use Your Information? 

We use your personal data for the following purposes: 

• To support your learning and educational progress. 

• To monitor and report on your attendance and academic performance. 

• To provide appropriate pastoral care and ensure your well-being. 

• To communicate with your parents/guardians about your progress and any concerns. 

• To comply with legal obligations and school policies. 

4. Legal Basis for Processing 

We process your personal data based on the following legal grounds: 

• Consent: When we have your or your parents'/guardians' consent. 

• Contract: To fulfil our contractual obligations to you and your parents/guardians. 

• Legal Obligation: To comply with legal and regulatory requirements. 

• Public Task: To perform tasks carried out in the public interest or in the exercise of 

official authority. 



 

5. Who Do We Share Your Information With? 

We may share your personal data with: 

• Parents/Guardians: To keep them informed about your progress and well-being. 

• Local Authorities: To comply with legal obligations and safeguarding requirements. 

• Health and Social Care Providers: To ensure your health and safety. 

• Educational Institutions: If you transfer to another school or educational setting. 

• Third-Party Service Providers: Who provide services on our behalf, such as IT support. 

6. How Do We Protect Your Information? 

We take the security of your personal data seriously and implement appropriate measures to 

protect it, including: 

• Secure storage of physical and electronic records. 

• Access controls to ensure only authorized personnel can access your data. 

• Regular training for staff on data protection and privacy. 

7. How Long Do We Keep Your Information? 

We retain your personal data for as long as necessary to fulfil the purposes for which it was 

collected and to comply with legal requirements. Specific retention periods are outlined in our data 

retention policy. 

8. Your Rights 

You have the following rights regarding your personal data: 

• Access: To request access to your personal data. 

• Rectification: To request correction of inaccurate or incomplete data. 

• Erasure: To request deletion of your personal data in certain circumstances. 

• Restriction: To request restriction of processing in certain circumstances. 

• Objection: To object to the processing of your personal data in certain circumstances. 

• Data Portability: To request transfer of your data to another organisation. 

 



 

9. Contact Us 

If you have any questions or concerns about this privacy notice or how we handle your personal 

data, please contact: 

• Data Protection Officer: Lisa-Jane Colyer 

• Email: lisajanecolyer@coggeshallroad.co.uk 

• Address: New Barns Units 1 & 5, Coggeshall Road, Earls Colne, Essex CO6 2JX 

10. Changes to This Privacy Notice 

We may update this privacy notice from time to time. Any changes will be communicated to you 

and your parents/guardians. 
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